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Personnel Ordinance 

APPEAL—PROCEDURES,—

A. Each employer shall report to the county manager 
all dismissals, demotions and suspensions, or other actions 
affecting the status or conditions of employment of any ec^loyes, 
within 7 days of the effective date of such action. Such action 
shall be recorded, by the employer, in the employees personnel 
file.

B. Any employee who is dismissed or demoted or who 
is suspended may, within 15 days after the dismissal, demotion, 
suspension, or other grievance request, in writing, an Informal 
review hearing before the county manager. The county manager 
shall hold the informal review hearing within 7 days after he 
receives the request and shall issue his findings or decision 
in writing to the employee and the employer within 5 days of 
the hearing or as provided in the rules and regulations govern­
ing grievances and review procedures promulgated under the 
Personnel Ordinance.

C. Any employee who is dismissed, demoted, suspended, 
or otherwise agrleved may, within 20 calendar days of receipt 
of the written findings or decision of the county manager or 
after the effective data of the dismissal, demotion, suspension, 
or other grievance action appeal in writing to the Personnel 
Board.

D. \7hen an employee requests an informal review heai^ 
Ing or an appeal to the Personnel Board, Under B or C, the om—
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Personnel Ordinance

ployor shall send a complete photocopy of the employee's per­
sonnel record for use in such hearing. This copy of the 
personnel record shall be a part of the hearing file.

E. Appeal hearing shall be conducted as provided in 
the rules and regulations of the Personnel Policy promulgated 
under the Personnel Ordinance, and the appealing employee and 
the employer whose action is reviewed have the right to bo 
heard publicly and to present facts pertinent to the appeal.
The technical rules of evidence shall not apply.

F. Any applicant denied permission to take an exam­
ination or who is disqualified may appeal to the Personnel 
Board.

G. The Personnel Board shall hold a public hearing 
on the employee's appeal within 30 days of the receipt of the 
written notice of appeal. The Board shall render its written 
decision together with findings of facts, conclusions and re­
commendations to the employee and the employer within 15 days 
of the conclusion of the hearing. If the Board finds that the 
ground for the action taken by the employer is not substantiated, 
then it shall notify the employer who shall, within 30 days after 
the Board's written notice, reinstate the employee, with pay 
from the date of suspension, demotion or discharge. Any de­
cision made by the Board is final.

Section 12. CERTIFICATIOM OF PATHOLL.—No person shall 
make or approve payment for personnel services to any person
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Personnel Ordinance

members*
Section 15. SOCIAL SECURITY COVERAGE.—^The benefits of 

the federal old-age and survivor's insurance system embodied 
in the Social Security Act (Act of Congress approved August 
1I.( 1953. Chapter 531. U9 Stat. 620)' shall be extended to all 
officials and employees of the county as provided in Sections 
5-7-1 to 5-7-9, 1953 Compilation, as amended.

Section 16. GROUP INSURANCE—DEDUCTIONS FROM SALARIES.—
A. As provided in Section 5-4-12, NMSA, 1953 Com­

pilation. as amended, group term life, medical or disability 
income insurance shall be provided for the benefit of all 
eligible employees end salaried officers of the county.

B. As provided in Section 5-4-13. NMSA, 1953 Compila­
tion. as amended, premiums on policies of insurance provided
in Subsection A of this section shall be deducted from the 
salaries of those employees and officials of the county who 
elect to be covered by group or other insurance.

Section 17. FEDERAL FUNDS AND ASSISTANCE.—VRien the pro­
visions of any laws of the United States or any rule, order or 
regulation of any federal agency or authority providing federal 
funds for use in the county of Grant, either directly or In­
directly or as a grant-ln-ald, to bo matched or othorwlae, 
Imposes, as a condition for the receipt of such funds, other or 
higher personnel standards or different classifications than 
are provided for by the Personnel Ordinance, the county manager

-25-
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Personnel Ordinance

has the authority and la directed to adopt rulea and regulations 
to meet the requirements of such law, rule order or regulatlon< 

Section, l8, DUTIES OF COUNTT OFFICIALS AND DEPARTMENT
I

HEADS.•"All officials and department heads of the county shall 
comply with the Personnel Ordinance, shall hire employees from 
the employment lists of applicants, provided by the county 
manager (personnel director) who meet the prescribed minimum 
requirements as set forth In the Personnel Policy promulgated 
under the Personnel Ordinance, and shall furnish any records 
or information regarding personnel transactions required for the 
proper management and operation of the personnel system to the 
county manager (personnel director).

Section 19. STATUS OF INCUMBENT EMPLOYEES,—All county 
employees holding positions brought into the classified ser­
vice by the Personnel Ordinance shall continue in their positions 
and become regular permanent classified employees without 
original examination. If they have been employed in the sauna 
position for at least one (l) year Immediately prior to the 
effective data of the Personnel Ordinance. All other employees 
of the county, holding positions brought Into the classified 
service by the Personnel Ordinance less than one (l) year prior 
to the effective date of the Personnel Ordinance, shall be con­
sidered probationers until they have, not later than one (l) 
year from the effective date of the Personnel Ordinance, taken 
and passed a qualifying test prescribed by the appropriate
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department head, in consultation with the director, for the 
position held. An employee who fails to qualify ahall be 
dismissed within thirty (30) days after the establishment of 
an employment or promotion list for his position. Nothing 
In the Personnel Ordinance shall preclude the reclassification 
or reallocation of any position held by an Incumbent.

Section 20. VIOLATIONS.—Violations of any of the provi­

sions of this ordinance shall be punishable by a fine not to 
exceed $300.00 or imprisonment for 90 days, or both the fine 
and imprisonment. In addition to any other penalty imposed by 
law, violation of the provisions of the Personnel Ordinance is 
grounds for dismissal, demotion or suspension.

Section 21. SEVERABILITY. —The provisions of the Per­
sonnel Ordinance are severable, and should any section, sub- 

■ section, paragraph, sentence or phrase of this ordinance be 
declared unconstitutional, void or invalid such decision shall 
not affect the validity of the remaining portion or its appli­

cation to other situations or parsons.
Section 22. AMENDMENTS.—Amendment or repeal of any sec­

tion, subsection or provision of the Personnel Ordinance shall 
be by a majority vote of the board of county commissioners as 
provided in Section 15-36A-6, NHSA, 1953 Compilation, as amended.

Section 23. EFFECTIVE DATE.—The provisions of the Grant 
county Personnel Ordinance shall be in full force and effect 
thirty (30) days after its passage and after it has been duly 
recorded by the county clerk as required by Section 15-36A-9,
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1953 Compilation (being Laws 1975, Chapter 312, Section 9)

PASSED, ADOPTED AND SIGNED, by the Grant 
of County Commissioners as Grant County Ordin 
and recorded with the Grant County Clerk this 

_ June . 1 md

BOARD OF COUNTY COMMISSIONERS 
GRANT COUNTY

AJ.berx» J« Chavez' '




